0 Compass

@ Marnebek School

What is Compass?

Compass is a school management solution that allows parents and carers to access up-to-
date and meaningful information about your school and your child’s progress. Compass
includes many different features, including the ability to:
» Monitor your child’s attendance, and enter an explanation for absence or lateness.
» Communicate with your child’s teachers via email
» Update your family contact details.
» Download and view your child’s academic reports
» Accessing current school information via the newsfeed
Our school will advise when new features become available.
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HOW DO | ACCESS COMPASS?

Compass is accessible on any modern web browser (Internet Explorer, Chrome, Safari) or by

using the Compass App (contiune reading for instructions on how to download app)

To access the parent portal, you can go to your schools website and click the Compass link
on their homepage. Alternatively, you can go to schools.compass.education where you can

search for our school’s direct URL.

1. Type Marnebek School Cranbourne into the ‘Search for School’ box
2. Tap on ‘Let’s go’
3. Ring Marnebek School Office to get a Username and password

School phone number: 03 59963858

HOW TO DOWNLOAD THE APP

Receive Username and password from the School

Download app from iOS or Android (search for Compass school manager)
Search for Marnebek School

Type in your Username and password

You will then see the home page with your child’s profile on the front

vk wnh e

Shortcuts

The "Shortcuts' button gives parents quick access to add an attendance note or pay for an event

@ Payments Centre

Did you know that payments can be mage through
Compass for school fees, events, and voluntary.
contributions? Click here for more information.

pg. 2



Switch Accounts

This can be used if they have children at more than one school that uses Compass (ie a
child in a Primary School and another child in Secondary School).

You can use this screen to add your parent user account for each school in the app and

then click into ‘switch accounts’ to toggle between their accounts.

~ Mrs Molly WEASLEY

Hogwarts P-12 €
i

# Home

Motifications

B Conferences &

®  Openin Browser Hello Ey

Please
hope yo

@ Hepp

2 Switch Accounts I e
o

version 4.2.6

Our yes
night s¢
studenl
informa

RECORDING ATTENDANCE FROM MOBILE APP

1. Click on add Attendance note from home page (under student profile picture)
2. Click on students name

pg. 3



Nouhkw

Click reason, select from list eg medical, parent choice.

You can add comment if need to eg.. specialist appointment
Add date range if longer then the days date.

Click add attendance note

You will now be prompted with “note successful” icon
Absence is now complete

AL L WAL P g W e e

Cancel Add Approval Cancel Add Approval Cancel Add Approval

I Reason I Reason Reason

Details / Comments Details / Comments Details { Comments

Start Date Start Date Start Date

27/04/2018 - 08:00 AM | 27/04/2018 - 08:00 AM | 27/04/2018 - 08:00 AM

End Date End Date End Date

27/04/2018 - 05:00 PM I2?.-’04,f2018 - 05:00 PM I 27/04/2018 - 05:00 PM

Missed Missed Missed

Activites missed by this approval T Activites missed by this approval ) Activites missed by this approval ('\Tj

Add Approval Add Approval | Add Approval |

RECORDING ABSENCE FROM SMS MESSAGE
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0 N ]
- SMS Link
Jememy is marked absent -
a3 of .30 AM Please . ——
add a note using the link. o N " o
below o slematty If your child is marked as absent without prior approval you will
(mpass cORXpWKIIGIB) . L R
s - receive a message containing a link. When you follow the link,
avomacrs - cosom g ) ;
i you will have the opportunity to explain the absence.
R ——p—
The link will expire after you have clicked it, meaning that it cannot be used to explain
unapproved absences in the future. Instead, you will receive another message
containing a new link, allowing you to repeat the process
mo (4]
oo N

Once you have clicked on the link click ADD ATTENDANCE NOTE

Follow these steps

e e e e

Cancel Add Approval Cancel Add Approval Cancel Add Approval

l Reason

I Reason

Details / Comments

Start Date

27/04/2018 - 08:00 AM
End Date

27/04/2018 - 05:00 PM
Missed

Activites missed by this approval (i) Activites missed by this approval

Add Approval

Details | Comments

Start Date

| 27/04/2018 - 08:00 AM

End Date

|27/04/2018 - 05:00 PM

Missed

Add Approval

Reason

Details | Comments

Start Date

27/04/2018 - 08:00 AM
End Date

27/04/2018 - 05:00 PM

Missed

Activites missed by this approval ()

[ oo |

HOW TO EMAIL YOUR CHILD’S TEACHER
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k == Add Attendance Note/Approval (Approved

1. If you are emailing though the Compass Manager App select the three lines on top
left hand corner of the home screen.
2. Click on Open in browser

Mrs Sable BROOKS
Magic P-12 College

A Home

B Notifications

B Conferences =
A1 School Fees Cours
,{ Events

¥ \Volunteering

51 Canteen

Please f
® Openin Browser |
@ Help
®  About Don't fo

Click on ‘send email to teacher’ and this link will open the ‘send email’ screen

2 MrsiiusBLACK £}

Welcome to the Hogwarts P-12 CO M pagg

Portal
My News

Use the links listed for each of your children to explore the portal. .
Insights Cycle Open x

Please keep your mobile phone number and email address up to date Your input/feedback - ding H for "Cycle 3"

y ‘our input/feedback is requested regarding Harry for e 3",
(Tools > Update My Details). The school will use this to contact you Cllek hise o proceed. | b
regarding attendance, events, news and more.
Course Confirmation/School Payments
Course confirmation andjor school payments available for completion.
Harry POTTER Click here to proceed
Event Consent/Payment Required
There are 1 event(s) awaiting your consent and/or payment.
Click here for more information

g Profile (Attendance, Schedule, Reports)

(] Send email to Hary's teachers

Cauldron Sale

Potions students are reminded that as the end of the year approaches many Year 7 students will
be selling their cauldrons, This is an excellent chance to pick up a nice cauldron that has only
been gently used. Please see Professor McGonagall for further details.

4 days ago by Minerva McGONAGALL

Absence/Late)
i= View Academic Reports

£ Book Parent Teacher Interviews

E‘ 1 overdue learning task Homework Club

Every Wednesday 3:30pm to 4:15pm in the Library. A Maths Tezcher and an English

3. Enterin details for Subject

4. Enter email information
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—— | e

Insertcontext: (i) [V] "Re: Class - HI133B at Hogwarts P-12" Minerva McGONAGALL - LMA, 0 x

Please note: as with all emails, there is no absolute guarantee of successful delivery. Time sensitive andfor highly Teacher of HI1336, HH1A
confidential information should not be sent using this service.

JEE= =)

Please note: all users in this list will receive this email
(@ denotes users with an invalid emall address

All the students’ teachers will appear on the right hand side, if you only need to email one
teacher click on the Red Cross and delete each teacher.

You can also add teachers by clicking on Add Recipients, Click Send.

| [type/select a user name/ID...
Bathsheda BABBLING - WIS1
Bathilda BAGSHOT - PAC, 0
Thurston Bassett - MRYAL
Cuthbert BINNS - MAN, 0

Nigel BLACK - ALD, 0

Neil Carmona-Vickery - NCARS
Alecto Carrow - CARA, 0

Alecto CARROW - THM, 0
Amycus CARSON - CKE, 0
Reginald {Reg) CATTERMOLE - HLL, 0
Lachlan (Lachie) Challis - LCHALO
Sonja COMPASS - SCOML

Teddy Cookes - ALL, 0

Alex Dadleh - PRIC, 0

Alex DADLEH - ASD, O

GIVING CONSENT/PAYMENT FOR EVENTS
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When an event has been published that your child has been invited to attend you will see a

notification on your dashboard saying “Event Consent/Payment Required”.

@ Compass # /E 2 %

g Course Confmation/School Payments
Wekome back, Sabiel Course confirmation and  or schaol payments avalablefor completon.
Welcome back. Sable!
= Clickhere to proceed
Magic P-12 College
Event Conseny/Payment Required

There s | event awaiting your consent andbr payment
Click here for more information

@ Stephen CORNFOQT

& Probile (Anendance Schedule. eport)

My News
1 Send emal to Stephens teachers
4+ Add Attendance Note (Appmved AbsercelLate]
BobRoberts.
[* View Academic Reparts. Jul tst by

@ Order Photos

Grade § Ned Kelly School Camp!

Ned Kell has had animmeasurable impact on Australian history. art and cuture and an
@ Euan ABERCROMBIE % 4 T

8 Profile (nendance. Schedule) [See More]

4 Send emailto Euan's teachers j L
4 Add Attendance Note (hpproved Abserceate] F | Wi
@ Order Photes - | H

& Book Parent Student Teacher Conference

E 3 overdue learning tasks Lz Larson
Sep Ist, 2019 by

Maglc High Newsletter 2020

1. Click on the notification and you will be taken to your “Action Centre” page where

you will see events awaiting consent/payment.

Action Centre Events History

Event

Euan ABERCROMBIE
2 events

Soccer Quarter Finals 2019 i
Wednesday, August 28th 2019, 9.00 am v o ':"""-.*. $10.00 >
Wednesday, August 28th 2019, 3.30 pm

Year 10 End of Year Trip (80 available spaces)
Thursday, November 28th 2019, 8:30 am ] y s ‘ 9 $35.00 >
Friday, December 6th 2019, 4:00 pm )

w Stephen CORNFOOT
1 events

Units 3 & 4 Revi: Lecture (80 available spaces)
Monday, September 23rd 2019, 11:00 am e ‘,K'i i $45.00 >
Monday, September 23rd 2019, 1:00 pm .

You can also click to the ‘Event’s tab to view upcoming events for your child.
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Upcoming events Upcoming Events

{‘@ Euan ABERCROMBIE
o\ )
QY 3events

Soccer Quarter Finals 2019 N
Wednesday, August 28th 2019, 900 am . h‘ $10.00 >
Wednesday, August 28th 2019, 3:30 pm

Lunchtime Debate Team Introduction (40 available spaces)
Friday, August 30th 2019, 12:15 pm Attending S A $0.00 >
Friday, Nevernber 22nd 2019, 1:00 pm o

Year 10 End of Year Trip (80 available spaces)
Thursday, November 28th 2019, 8:30 am
Friday, December 6th 2019, 4:00 pm

$35.00 >

2. To consent/pay online for an event, click on the ‘Awaiting consent and payment’
button for the event.

Action Centre Events History

Event

@ Euan ABERCROMBIE

Soccer Quarter Finals 2019
Wednesday, August 28th 2019, 9.00 am W ,p". ATl $10.00 >
Wednesday, August 28th 2019, 3:30 pm

Year 10 End of Year Trip (80 available spaces)
Thursday, Novernber 28th 2019, 8:30 am L el - $35.00 >
Friday, December 6th 2019, 4:00 pm

@ Stephen CORNFOOT
& 1 events

Units 3 & 4 Lecture (80 available spaces) ~
Monday, September 23rd 2019, 11:00 am 1 Raa $45.00 >
Monday, September 23rd 2019, 1:00 pm S

3. Once you have answered any questions for the event eg: medical history, contact
details etc if payment is required you can select your payment method from the
drop-down and then click ‘Process”.

© Confirm and pay

Payment Method Payment

‘ Visa Credit 9333 v Total amount $10.00

* Payin full now

v’sA ‘We use CompassPay.com as our payment processing gateway. In clicking the rel

evant “Confirm and Pay” button to the right, you agree for your credit card to be
charged by CompassPay.com on behalf of your school. You understand that the

9333 amount charged will be the "Total Due” or amount indicated to the right. This pay.
ment and use of this website is in alignment with the Compass School Manager
terms and conditions of use available at htlp //compass.edu.au/policy/

4. When you have completed the consent/payment for an event, it will show the status
as ‘Attending”. You can click on the event to see details about this event.
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HOW TO PAY VOLUNTARY CURRICULUM CONTRIBUTIONS

1. Click on the link for ‘Course Confirmations’ above your newsfeed.

Reminder! Grade 5 to wear sports
uniform lomorrow

Dier't forgee®

@ Students: What is your favorite book?
|}

@ Magic High's School Fete

Magic Hgh Schaocis Fete wil be on Erday e &1h of Nosemibes Gee
i ey U0 Duy pour lickets afd fecddve an addtional 3 ooupond 10

spend ot oo fese saa byl

0, Compass

My News

Order your MSP school photos

msp

U oo car row oroer your MSF scroo

M Chemtopiser ALLEMN

photography ~

Course {onfamationSchool Payments

COrse CONTamalon g/ Or S™ . brod e @
cCeed

Fwert Coment/Payment Required

There are 2 Sverts pAaXTNg yOour COMLENrt N,/ Cf DIy e

Attendance: Attendance Note Reguired

LO€ AEl reCoroed &3 NOt presert O &te Wttt exp

o
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2. Select the Course Confirmation you wish to pay eg 2022 Voluntary Curriculum
Contributions

Course Confirmation and
Payments
Clck on 8 course confinmmation’ payment process belkow
0 Ao e
Confimation/Payment Process Status
2021 Yauwr 7o 10 School Fees - Awmailing
Allen, Edwee [CARDOLD Payment
2020 Schocl Charges: Prep - Year &
ALLEN, Mchalla (ALLODT4) Complene
200 School Charges: Prep - Yesr 6 Corroles
Allen, Edie (CARDOD) e
2000 School Charges: Year 7 - 10 Comoles
Allen, Edie [CAROOSD) S

SR Y g ey ey e

3. Specify and confirm your payment and continue to payment
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Course Confi )
2021 Year 7 to 10 School Fees

Magic P-12 Council has approved the following
parent paymen charges for 2000,

Underbring the succest oo quaity of the wide

[ Wi

General Payment ltems

Click o tha 1tk of an itdm for mmore infofmsson

St 1 nalvie D ioms id pOeORBEES Gade il

[ ymerdwi vy ewg] 32000
Vbt sy Covirtas or 3 $108 00

F .

Fesat Arrcunts

Course Confirmation/Payment: 2021 Year 7 to 10 School

[ Back to Cowrse
Fees ST
Viggr F UL Covaed s myprreed S nilpery poree pyree cwgn b 000
e ey Ta b oedd 0 Y O T el bt g g Riadeee 000 3 S TEA S FLGIaTe bes lalie D Fe® B Jowe beedi if 5 JXE ctade o The
man  pemTrt P Ty SR R P st e e e e e e
S e
St Rt by

Chen o T 9 of 0 Pl Yo e PR TR

NTE P U L LT D 8 S - -
il Pocawwarced | Aeard
P F oo 20030
o, R fonat P
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Canteen Ordering via a web browser.

We use the function ‘Canteen’ to order and purchase goods for fundraising events e.g
Mothers Day stall, special lunch days etc.

To place your order via the Compass portal you need to go to the Community menu and

click ‘Canteen’

é Compass @ % /s B oS % Search for peaple, activities and more.. @
Community
8 Conferences (formerly PST) Welcome back, Euan!
o Phatas Magic P-12 College
£:50: 10ENGE - 06 - MAN
9am School Documentation
10am X

Learning Task Self Assessment Required
flam Your self assessment is requested for "CAT 3: Persuasive Oral Presentation'
HIORQE i PRW Click here to proceed

12pm

Event Invitation

Tpm You have 1 pending event invitation(s)

(Click here for more information.

2pm

You will be taken to the ordering dashboard. To place an order you need to click on the
‘Place Order’ tab.

Dashboard Place Order My Orders

Orders ready for purchase
° Who is the order for?

Please select the person this order is intended for.

Euan ABERCROMBIE O
LON0032
wr

Select your child and click ‘NEXT’
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° Who is the order for?

Please select the person this order is intended for.

Euan ABERCROMBIE
LON0032

o Select sitting

Select the menu you want to order from e.g. Sausage Sizzle and click ‘NEXT’.

° Who is the order for?

o Select sitting

December 2018

Su Me Tu We Th Fr

° 118 19 20

> Lunch Menu (Mon - Thurs)

Sa
each term.

Ordering cut off Monday, December 17th 20718 at 9:30 AM

Sausage Sizzle
Father's Day sausage sizzle

Ordering cut off Monday, December 17th 20718 at 9:30 AM

‘ Back ‘

You can then click ‘Add Item’ to add to your order

@ Whois the order for?
@ select sitting
© Additems

Search for items

Cup of Noodles
Hot Food

Beef, Chicken or Teriyaki flavours

Order online and in canteen
$3.70

Hotdog
Hot Food
Beef sausage served with mustard and tomato

sauce in a fresh brioche roll
i

Order online and in canteen
s480

Current order

Euan ABERCROMBIE

Lunch Menu (Mon - Thurs)
171212018 e

$2.80

Orders ready for purchase

Hamburger
Hot Food
Two allbeef patties, special sauce, lettuce,

show more

Order online and in canteen
$5.60

Pizza
Hot Food

Hawailan Pizza - ham, pineapple and
mozzarella cheese on a tomato base

Order online and in canteen
8520

Our canteen operates Monday to Thursday, excluding the first and last day p
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You will see a summary total as you add items. When you have finished adding items to
your order you need to click ‘Proceed to Review Order’.

° Who is the order for?

° Select sitting

© Additems

Search for items

cake ‘

Chocolate Cake Pancakes
Confectionery Confectionery i - I
A slice of the finest Mudcake % Stack of three pancakes with maple syrup and

icecream

Order online and in canteen Order online and in canteen
+ Add item + Add item
$2.00 $5.00

‘ Back ‘ Proceed to review order

When you have finished reviewing your order click ‘Add Order’ and this will update your
order from the cart and take you back to the start of the ordering screen where you can
create another order or proceed to payment.

Dashboard Place Order My Orders

Order for Euan ABERCROMBIE has been added to your cart X
1 x Cup of Noodles - $3.70
1 x Strawberry Milkshake - $2.80

Order total: $6.50

Orders ready for purchase

o Who is the order for?
Euan ABERCROMBIE

Please select the person this order is intended for. Lunch Menu (Mon - Thurs) N
W v
$6.50
Euan ABERCROMBIE
LON0032 Total due
wy s

When you have finished ordering you need to click the ‘Confirm and Pay’ option to
proceed. This opens the payment screen. When you have selected your payment method
click ‘Process Payment’ to pay and complete the process.

Viewing upcoming or past orders:

On the Canteen page under the Community menu you can click on the ‘Orders’ tab to view
your upcoming or past orders.
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Dashboard Place Order My Orders

Euan ABERCROMBIE (@

Upcoming Past

To cancel an order locate your order on the Upcoming tab and click the cancel option.

OR Canteen ordering on the Compass App

To place an order on the app click the menu (three stripes icon) option and in the list click
‘Canteen’

=]
Chase Herring

,\ “ Magic P-12 College

9:00
A Home Unas
M Notifications 12:3C
Unas
#  Learning Tasks
B Conferences
B Reports o
@ MyFiles
Ned Kel
Australii
importa
=y Canteen curricul
Australi:
=
® Openin Browser
® Help
¥ Settings

This screen has three tabs, Dashboard, Place Order and My Orders. Click the tab headers to
go to it or swipe across to move between tabs.
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Dashboard tab:

The Dashboard tab will show any upcoming orders.

Place orders tab

To place an order move to the Place Order tab. e.g. Pizza Day

Click on date and choose from the available menus what you would like to order.

1. Select a date Tue, 20 Nov 2o1s

2. Select a sitting

| Lunch Menu (Momn - O1:11 P O1:532 PR > I

o 'I'! =

At the bottom you will see the summary showing what you have ordered. Once you have
finished ordering click ‘Add Order’ to proceed.

{ Back Lunch Menu (Mon - Th...

Order for: Albus - Tue, 20 Nov 2018 ®

Salad Sandwich
$4.20 Order Online and in Canteen

Sandwiches | Vegetarian | Halal | Nut-
free

Chocolate Cake
$2.00 Order Online and in Canteen
Confectionery | Vegetarian | Nut-free

Coffee
$4.10 Order Online and in Canteen

Vegetarian | Lactose-free

Magic Cola
$4.95 Order Online and in Canteen

eD0 O

Confectionery

Chocolate Donut

Add order
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When you are ready to pay for your order click ‘Proceed to Checkout’

Select your payment method and click ‘Pay’ to complete the process.

< Review Order Checkout

Payment Methods Add +

Compass Credit v

We use CompassPay.com as our payment
processing gateway. In clicking the relevant
"Confirm and Pay" button below, you agree for
your credit card to be charged by
CompassPay.com on behalf of your school. You
understand that the amount charged will be the
'Total Due' or amount indicated to the right. This
payment and use of this website is in alignment
with the Compass School Manager terms and
conditions of use available at

http://compass.edu.au/policy/

1 order Pay $8.30



